
Help Manual 

 

Candidate can follow this step-by-step help manual to fill in the form- 

1. Click on the Registration – 
 

 

 

 

 

2.  

Click on Registration  

Click 
Here 



3. Tick the disclaimer box to proceed 
 

 
 

   

 

Click on the Declaration 
Box to proceed 



4. Fill all the required fields to proceed further- 
 

 
 

 

 

 

After filling all the required fields 
click on Register  



5. Verification 
 

 
 

6. Login id Generation- 
After verification of OTP, Login Details generates, and you can print these details 
for login process. 

 
 
 

 

Fill the OTP received 
on Mobile No. 

Fill the OTP received 
on E-mail 

Click here after filling OTP 

Click here to take the prints 
of your login details 

Click here to proceed to 
login page 



7. Login page- 
 

 

 

 

8. Profile page- 
After login, a page opens where Click one by one on each section marked in RED 
and complete your profile. 

 

After filling Login id and Password, click on sign 
in to proceed 

Click here in case if 
you forget password 

Click 
here to 

fill 
details 

Note: A candidate cannot proceed to the next section until the previous section is completed. 
For example, you must fill out the Personal Information section before you can move to any other section. 



9. Personal Information Page- 
 

 

 

 

 

 

 

After filling each field click on the Save & 
Proceed to proceed to the next section. 



10. Contact details page- 
 

 

 

 

 

 

 

 

 

 

 

 

 

After filling each field click on the Save & 
Proceed to proceed to the next section. 



11. Reservation details page- 
 

 
 

 

 

 

 

After filling each field click on the Save & 
Proceed to proceed to the next section. 

Tick the disclaimer box and then click 
on save & proceed. 



12. Qualification details page- 
 
 

 

 

 

Click on Add to fill the details 
of the respective qualification 

After filling all the fields click on save to save the 
qualification and move to next qualification to fill. 



13. Photo & Signature Upload section- 
 

 

 

 

 

 

 

 

 

 

 

Upload your Photograph by clicking 
on ‘Choose File’ and make sure that 

the uploaded photo meets all the 
requirements mentioned in the 

instructions of this page. 

Upload your Signature by clicking 
on ‘Choose File’ and make sure that 

the uploaded photo meets all the 
requirements mentioned in the 

instructions of this page. 

After uploading both 
photo and signature 

click on Save & 
Proceed. 



14. Experience details page-  
Fill work experience if any. 

 
 

 

 

 

 

  

 

If you have work 
experience, then click 

here to add details 

If you have no work experience or have already filled work 
experience details, then click here to proceed further. 

  

After filling all the field, click on save to 
save your work experience. 

In case you have 
worked in more than 

one organization then 
click here to add more 

experience. 



15. Document Upload Section page- 
 

 

 

 

16. View Profile- 
 

Click here 
to upload 
document 

After uploading all the required documents click on this box to proceed 

Click here to view your profile 



17. Print Declaration 

After Viewing Profile an option for print declaration will open where you have to 
print the declaration and upload it after filling. 

 

 

 

Click here to print declaration 



18. Upload Declaration- 
 

 

 

 

 

  

 

 

 

Click here to upload the declaration 

Upload declaration here 



19. Apply Post- 
 

 

 

20. Gate details and preference filling for power utility companies- 
 

Click 
here 

to 
apply 

for the 
post 

After clicking on apply and filling gate details, click here to view the posts you have applied 

After filling the required fields, 
click here to proceed 



21. View applied post- 
 

 
 

 

 

 

 

 

 

 

 

 

Click here to see the 
ineligibility remark in 

case of ineligibility 
Click here to view 
the applied post 

Click here to proceed 
for payment 



 

 

 

 

 

 

 

 

 

 

 

Tick this box to get 
the total fee to be 

paid 

Click here to proceed to 
the payment section 



22. Payment Section- 
 

 

 

 

 

 

 

 

C 

 

C 

 

C 

 Click here to go further 

Click here on the box to proceed 

Click here to proceed to 
the payment section 

Click on ok to proceed 



 

Choose any mode of payment and complete the payment. 

 

 

 

 

 

 

After successful fee payment, 
click here to print the receipt 



23. Final Print- 
After Payment, click on applied post/print form. 
 

 

Please take a print of your profile with applied post details. View print button only 
appears if the payment status is paid. 

 

 

 

 

 

 

Click here to print your profile 
with applied post details. 


